Notes on the Role of CMGS Secretary
The major responsibilities are:

· Being an executive member of the CMGS registered charity

· Assembling reports from the various CMGS sub-committees for the annual Spring meeting

· Arranging three- to four-monthly meetings of the CMGS Executive Committee and compiling an agenda

· Taking the minutes of the Executive Committee meetings

· Arranging ballots for the periodic replacement of time-expired members of the Executive Committee

· Circulating information as requested to Heads of Labs, Training Officers etc. and on occasions collating their responses

· Liaising with bodies such as the Royal College of Pathologists, BSHG, UKGTN and, increasingly, the ACC.

· Dealing with requests for travel grants – though the CMGS Treasurer sorts all the finances.

The above tasks are not over-burdensome and the main advantage of the position is that you are in the know as to what is going on in all areas of diagnostic molecular genetics at any one time.
I have enjoyed my time as CMGS Secretary and the only reason that I’m standing down this year is because I’m retiring at the end of September.  
H:\CMGS Sec\Exec Cttee\Notes on the Role of CMGS Secretary.doc

